
Job Application 
Standard: 
Students will exhibit the appropriate skills needed in employment preparation 
activities. 
 
Task: 
Fully complete the practice job application given to you in class (or access via 
google classroom).   
 
Rubric: 
 

Criteria Excellent- 2 Satisfactory- 1 Unsatisfactory- 0 

Personal 
information 
x2 

Personal 
information is 
accurate 

Personal 
information is 
somewhat 
accurate 

Personal 
information is not 
accurate 

Desired position 
and salary  
x2 

Desired position 
and salary are 
realistic  

Desired position is 
realistic but 
desired salary is 
not OR desired 
salary is realistic 
and desired 
position is NOT 

Desired position 
and desired salary 
are both not 
realistic 

2 References are 
appropriate 
x2 

Both references 
are appropriate 

1 of the 
references are 
appropriate 

References are 
not listed or not 
appropriate 

Grammar, 
punctuation, and 
spelling 
x1 

No grammar, 
punctuation, and 
spelling errors 
present 

1-2 grammar, 
punctuation, and 
spelling errors 
present 

2 or more 
grammar, 
punctuation, and 
spelling errors 
present 

 


