
Job Applications 
 

Standard 
Students will complete an application. 
  
 

Task 
After discussing common questions and job application information we had in class, fill out the job 
application attached.  You may handwrite or use a computer. 
 
 

Rubric  
Criteria Excellent -3 Satisfactory -2 Unsatisfactory -0 

Appearance 
X2 

Document is legible 
and neat.  Spacing and 
font are appropriate. 

Document is mostly 
legible.  Some 
cosmetic errors. 

Document is illegible.  
Overall appearance is 
messy. 

Personal information Information provided is 
relevant 

Information is 
somewhat relevant 

Information is not 
relevant 

Desired position & salary Desired position and 
salary are realistic 

 Desired position and 
salary are not realistic 

Prior work experience Information is 
complete and it is in 
chronological order 

Information is 
complete 

Information is not 
complete  

 
 
 
 
 
 


